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I.OBIIHME TTOJIOXXEHMAL.

[.1./lannoe [Tonoxkenue o nopsjike oOpabOTKH U 3alUKUTE NEPCOHAIBHBIX JaHHbIX
corpyauukoB u Bocnutanuukos JOY (nanee Ilonoxenune) paspaboraHo B
coorsercTsun ¢ M3 or 27.07.2006 Nel52-D3 «O nepcoHaibHbIX JaHHBIX»; ¢ O3
or 25.07.2011 Ne261-D3 «O Buecenun usmenenuii B @3 O mnecoHalBHBIX
nannbix»; ¢ Ilocranosnennem [lpasurenncrsa PO ot 17.11.2007 Ne781 «06
yreepxicHun [Tonoxkenuns 06 obecneueHny 0e30M1aCHOCTH NTEPCOHABHBIX TaHHBIX
npu ux obpaborke B MHOOPMAUMOHHBIX CHCTEMAxX MEPCOHAILHBIX JAHHBIX»; C
[locranosnenum Ilpasurenscisa PO or 15.09.2008 Ne 687 «O0 yrBepxicHHU
[Tonoxenuss 00  ocobenHocTsIx  00pabOTKM  IEPCOHAIBHBIX  JIAHHBIX
ocyleTcBIsieMoil 0e3 HMCHoIL30BaHMs CpelCTB apTomarusanuu»; ¢ l[lpukasom
GCTOK Poccun NoS5 . DCH Poccun No86, Munundopmessizn Poceun Ne20 ot
13.02.2008 «O6 yreepkaenuu [lopsjuka mpoBeieHust — KiracCcu(uKalmu
HH(POPMALIMOHHBIX CHCTEM TMEPCOHAbHBIX AaHHBIX»; TpynoBeIM KOAekcoM PD ot
3012.2001 rnasoit 14, Konctutyumed PO wu  apyrumMu HOpMaTUBHBIMH
,-’],(')I{}/'MGH'['HMH.

|.2.Hacrositiee Tlonoskenue onpenensieT MOPSAOK 00pabOTKH NEPCOHANBLHLIX
JAHHBIX PabOTHUKOB, POjMTeNeH BOCHUTAHHMKOB, BocnuTaHHUKOB MbBJIOY 1
rapaHTHH  KOH(GU/ICHHAILHOCTY CBEIACHUH, [1PE/IOCTABIEMBIX pPYKOBOAMUTEIIIO
YUPEKICHUSI.

[.3.1lenpto  Hacrosimero [lonoixenust sipiasercst oOecrieuyeHue 3allUThl IIpaB
rpak@HiHa pu 00paboTKe ero MepcoHANbHBIX AAHHBIX, B TOM 4HCIIe 3AfiHTbI

MpaB HA HEMPUKOCHOBEHHOCTD YACTHOM KU3HH, JIMYHYIO B CeMeHHyIo Taiuy.

I~

JTIOHSITUE U COCTAB TTEPCOHAJIbHBIX JTAHHBIX .

(B ]

1.IlepcoHanbHbie JaHHbIE COTPYAHNHKA TIPE/IOCTABISIOTCS CAMHM COTPY/IHHKOM.
Ecau nonyuuTh nepcoHanbHble JaHHbIe COTPY/AHHKA MOKHO TOIBKO Y TpeTheH
CTOPOHBI, TO pabOTHHK AOJKeH ObiTh YBEJOMIIEH 00 JTOM 3apaHee U y HEro

JIOJIZKHO OBITh [MOJIYYCHO MHUCLMEHHOE COIIacHe.



I lepconasibible aHHbIC COTPYAMHKA BK/IIOUAIOT B CeOs:
¢ AHKeTHble U OHorpapuuecKue JaHHbIe
¢ [lacnoprHblie 1aHHble
o Csesienus 1 TpyI0BOM U O0IIEM CTasKe
o Jlanusie CHUJIC
e VHH
o (CBeleHHUSI O BOMHCKOM yyere
o Caenenust 00 00pazoBaHuK
e CBHICTENILCTBA O POK/ICHHN ACTEl]
o Cauyerenncsa o Opaxe/ pactopkennn Opaka
e CnpaBka O HAIMYUK/ OTCYTCBUU CYJIMMOCTH
e (Cgenenust 0 3apaboTHOM IL1aTE
o CBeleHHs O 3aHUMAeMO# J0JKHOCTH
e Jluunoe neno, TpynoBas KHUKKA

e (CBeleHHs O HAOTOJIHUTE/ILHBIX 10X0/1aX

2.2.1lepcoHanbHble JaHHbIC BOCHHTAHHKKOB YYPEXK/IEHHS [IPEJLOCTABISOT X
poAMTENH (3aKOHHbIE ITPEICTABHTEIH) | -
[MepconanbHble JlaHHBIC BOCHUTANNINKA BK/IIOYAIOT B CeOS:

o Jlaunele CBUACTENLCTBA O POKICHHH

o Jlannusie CHHUJIC

e Jlanuple cTaXOBOrO Me/IMIMHCKOIO MOJIHCA

e Uudopmainio o COCTOSHUN 310POBbS

* XapakrepucTuxa Bocrurarelst (st upoxosxaenns MITK)

2.3 Ilepconanbpie JaHHbIC poanTeJiei (3aKOHHBIX NpeacTaBuTesIel) BKIIOUaoT B
cels:

¢ [lacnioprpHbie gaHHBIE



l

. CBeJleHl’Iﬂ O HaJIMYHUHK MHBaAJIUJIHOCTH

e (CRBeaeHus o npaBe BHCOYUCPEJ/IHOI'O WK MEPBOOYECPEIHOIO IMOJIYHUCHHSI MCCTA
A1 pBGCHKa B YUPCIKUCHHUH

. I/l}{d)OpMalU/lH 0 HOJATBEPIKIACHUHN craryca MHOT'QJIETHON CEMBH,

Mastoo0ecrneyenHoON ceMbH

OBPABOTKA TTEPCOHAJIbHBIX JIAHHbIX.

(%]

3.1.06paboTrka NEePCOHATBLHBIX JAHHBIX = ITO cOop.3amucho,
CHCTEMAaTH3aLMs, HAKOIJIGHHE, XpaHeHne,yTouHele (0OHOBlIeHHe, H3MEHEHHE),
W3BJIEUEHHUE, UCTIONL30BAHUE, IIepe1ava
(pacnpocTpaneHue, MpeAocTasileHne, J1octyn), obesnuunsBaHue, OIOKUpOBaHUE,
yIalneHue,  YHHUTOXKEHWE,  coBepllaeMoe ¢ MCIHOJIb30BaHUEM  CPeJICTB
ABTOMATH3AIMK UIIH O@3 UCTIOIb30BAHMS TAKHX CPECTB.
Ona ocywecrsisiercs  Juist  obecrieueHuss CoOJIOJIGHHMsI  3aKOHOB M MHBIX
HOPMATUBHBIX IIPABOBBIX aKTOB (CO/EHCTBHS B TPYIAOYCTPONCTBE,IPOABUKEHUN
o ciayxbe, obecrnieueHun auuHOM 06e30MACHOCTH, KOHTPOJSA KavyecTBa W
KOJIMYECTBA BLITOJIHIAEMON paboThl, 00eceyeHusi COXPaHOCTH UMYILECTBA,0M1aThI
TPY.Aa, MoJIb30BaHUs JILIOTAMH).
3.2.llonyyennple  nepconanblble  J@HHBIC — TOLIEKAT — 00paboTke KAk
HEABTOMATH3MUPOBAHHLIM  CIOcOOOM.,  TAaKk H C HCIIOIB30BAIHEM CPEJICTB
ABTOMATU3ALINH,
3.3.HeasromarusupoBannoii 06padoTkoii nepcoHanbHbIX AanHbix B MB/AOY Nu7
SIBIISICTCSL:

e 3anosHeHue U BeJCHNUE TPYIOBbIX KHHIKEK

* 3aroJIHeHNE JIMYHBIX KapToueK paboTHHKOB

(yaupumposanuas Gopma T-2)
¢ DBejlenue nNpuKa3oB Ha 3apruiatry, peMHu;
e Yvyer u xpaHeHue Je1 00 aIMUHUCTPATUBHBIX [TPABOHAPYILIEHHUSIX

® Be,fll?lll-le JUYHBLIX JIC]T BOCITHTAHHHKOB
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3.4 AsromaTusupoBannoii o6paborkoil nepcoHanbHbIX AaHHBIX B MbBJOY Ne pe
ABISETCSl BEJIEHUE SIEKTPOHHOW (a3bl MepcoHalbHBIX JAaHHBIX BOCIHUTAHHHKOB,
COTPYAHHMKOB ¢ MOMOILBIO aBTOMAaTU3UpoBaHiioi cucremsl laparpad.

PaGora ¢ cucremoii [Taparpady nossossier aamuuuctpainn MBIIOYNe £
HACTHHHO aBTOMATU3HUPOBATH YIPABICHUYECKYIO J€ATE/IbHOCTb U BOCIUTATE/ILHO-
oOpaszoBaTelnbHbIH IpoOllece, B T.4. KaJIPOBLIA COCTaB yupeK/IeHHUsl, CBOEBPMEHEHHO
HANpaBIsTh 11e/1arorMuecknit repconal Ha Kypchl MMOBBILICHMS KBajduQukanng,
OTCJIeIKHBATL CPOKH  IIPOXOXKIEHUS aTTeCTallMM, OTCICKUBATL HAIOIHIAEMOCTh
CPYII | T.JL

3.5.Corpynunkun MBJIOYNe7 u poaurenn (3aKoHHbIE MNPeACTABUTEIH) MMEIOT
MpaBo Ha OT3bIB corjacusi Ha 00paboTKy MNepCOHAIBLHLIX JIAHHBIX, KOTOPLIA
oopmisierest B cBOOOHOM popMe Ha 1Mt 3aBC/1YIOLIEr0.

3.6.1pu oOpaborke nepcoHANLHLIX JAaHHBLIX AJAMHHUCTPALUS  YUPCHICHUsI

pyKoBojacTByeTcs cratheil 86 Tpyaosoro koaekca Poccuiickoii Menepaunu.

4 3AHNTA TIEPCOHAJILHBLIX JTAHHBIX B MBIOY Ne7.

4.1.INepconanibupie  JaHHble pabOTHHKOB , BOCHHTAHHHUKOB  YUpeXIeHHs
XpaHaTcs B KaOMHETe 3aBeylollero, B mkady ¥ HecropaeMom ceiide, a Takxke B
JIEKTPOHHOM BHJIE  HA JIOKAJILHON KOMIIbIOTEpHOH ceTH./IBeps obopypoBaiia
HA/ICKHbIM - 3aMKoM.JloCTyll K 24CKIPOHHLIM  0a3aM  JaHHBIX, COAEPHKAIIMX
llepcoHalibHple JJaHHble paboTHHKOB, obecneuuBaloTes cucteMoil napoJeil.lTapoiin
yeranasiausalores saseayroimm MbJIOYNe7 1 coobarores jiuiib y3KoMy Kpyry
T

4.2.XpaHeHue MepcoHaIbHLIX JaHHbIX padoTiMKOB 1 BocnuTaHnukos MbJ/10Y No7
B OyXrajarepuu ¥ METOAMYECKOM KaOMHeTe, COTPYAHMKH KOTOPBIX MMEIOT MpPaBo
A0CTYNA K MEPCOHAIBHBIM JIAHHBIM, OCYILECTBISIIOTCS B MOPAAKE UCKINOYAIOLIUM
AOCTYII K HUM TPEThUX JIMLL.

43.B  MBJIOYNe7 umeercs yTBep/KAEHHBLIA  3aBe/lylOLIMM nepeyerns
AOJUKHOCTEH, HUMEIOIIMX JIOCTYIT K [1€pCOHAIBHBIM JIaHHbIM. JlaHHbIH nocTyn

HEOOXOAUM HM AL THOJAHOLUCHHOI'O  UCHOIHCHMA WX TPYOLOBLIX 00s13aHHOCTEH.




JoxymeHTsl w1 HHQOpMaLUs H30HPATEIEHO H OOOCHOBAHHO PacIipeesieHbl MEKLY

paDOTHUKAMH.
e Jloctyn K nepecoHaNbHBIM JAalHbIM - 0e3 CreuuaibHoro pasperieHus
UMEIOT padOTHHKH, 3aHUMAIOIMe B OpraHu3aluy Cleylouue JOMKHOCTH

(TOJIBLKO B npeesaax cBOSH KOMITCTEHLINH):

¢ 3Sasenytomuit MbJ{OY Ne7

o Jlenonpoussoauren, MBJIOY Ne7

¢ byxrantep MBJIOYNe7

¢ 3asxo3 MBJIOYNe 7

¢ [lIpencenarens [TK MBJIOY Ne7

C  ocranpHbiMM  palOTHUKAMH  [POBEJleHA  pa3bsiCHUTENbHAs padora 110
PEIYIPEXAJICHMIO YTPAThl LICHHBIX CBEJIeHUI 11py pabote ¢ KoHpUIeHATLHLIMH
JOKYMEHTaMHU,
ocTyn K nepeoHanbHbIM JAHHBIM HMEIOT CJIeYI0UHE BHEUIHHE CTPYKTYPbI:
¢ Hajorosble  MHCHEKLMM,  [IPABOOXPAHWTENBHbIE  OpraHbl,  OpraHbl
CTATUCTUKM,  BOCHKOMATLI,  IEHCHMOHHBLIA  QoHA,  aAMUHACTPALUS
['ynepmeccexoro paiiona, Komuter o odpazosanuio CII6, opranb oneku 1
MONEUUTENILCTBA, Opariihbl COLUMAlIbHON 3alUThl, HAA30PHOE - KOHTPOJILHLIC
Oprafbl (TOJBKO B Ipejenax cBoeli KOMIIeTeHINHN).

e Opranusanim, B KOTOPbIE COTPYAHWK, POJUTENb MOKET TepeuuclisiTh
JACHEIKHBIC CPe/ICTBA (HEroCylapeTBeHible IEHCHOHHLIC (hOHIIbI, c'ijpuxom,uc
KOMITAHHMH, OJIArOTBOPUTEIBHBIC OPraHU3allil, KPEIMTHDLIE YUpEKIACHUs W
T.I0.), MOJYHalOT AOCTYIl K NePCOHANbHBLIM JaHHBIM COTPYIAHHKA TOJNBKO €
ero pazpeuieHus.

4.4.B MBJIOYNe7 npussita noJuTHKa «4UCTOI0 CTOMa» - B OTCY TCTBUE pabOTHHKA,
HMEIOLLIETO JIOCTYI K [IepCOHANBHBIM AaHHBIM , Ha ero pabodem MecTe He JOJIKHO
ObiTh  JIOKYMEHTOB,  COJICPKAIIMX  IICPCOHAIbHBIE  JlaHHble  paboTHHKA,
BOCNIHUTAHHUKA. YOOpKa B KabuHeTe OTBETCTBEHHOIO JIMLA MPOBOAMUTCS TOIBKO B
ero npucyrcrBud. Pasmenienne palouero mecra uckiodaer OeCKOHTPOJIBHOE

HCTI0IL30BAHKE JIAHHON HHDOPMALIMH.




4.5.10pu yxome B ormyck, cnykeHoil KOMaHAMPOBKE M MHBIX CJIy4asx
ATATEIIBHOTO OTCYTCTBUS

Pabornuka na pabouem mecre, on 00s3all NepPEaaTh JOKYMEHTBI U MHLIC HOCHTEIH
JHLAM, UMCIOLINM JIOCTYII K HEPCOHANbHBIM 1aHHbIM.

4.6.Jloctyn K nepcoHanbHbIM JAHHBIM MOXKET GBITH NpeoCTaBleH HHOMY
PabOTHHKY, JOKHOCT KOTOPOIO HA BKIIOYCHA B  CHUCOK JOJIKHOCTCH
“OTPY/IHMKOB, HMCIOIIMX JIOCTYN K 11EPCOHAILHBIM JIaHHBIM, KOTOPOMY OiiH

HGOGXOI.I,HMIJI JULE HCITOJIHEHHS €10 TPYMOBEIX 00s13aHHOCTE}A.

B rakom ciryuae, NaHHbIH paGOTHUK ITPOXOUT npoueaypy ohopmieHus 1octyna K
[IlepconanbHLIM nauHeIM. Ona BrIOYaer B cebs:
* Osunakomiienue paGoTHHKA O/ NOJAMUCH ¢ HACTOSIAM [10JI0KEHIEM.
¢ llojnucanne ¢ nammeiM  paGoTHUKOM [MHCEMEHHOrO OGS3aTENBCTBA O
COOJIIOJIGHUH  KOH(M/Ie1HAIBbHOCTH [IEPCOHAIBHBIX JIAHHBIX paboTHHKA,
COOIIOICHUSI TIPABHIL X 00PaBo 1K,
4.7.3aseayiommii MBJIOYNe Bripase OHPCACIIATE CHOCOOLI JOKYMEH THPOBAH Ui,
APAHCHMSL M 3alUTBL  [NEPCOHANBHLIX JIAHHBLIX € MOMOLILIO COBPEMEHHbIX
KOMITBIOTECPHBIX TEXHOJIOTHI.
#.8.Ilepconansusie  pannbie  paGorimka MOTYT  OBITH  NPEJIOCTABICHDI
POACTBCHHUKAM HMIIM 'WIeHaM €ro CeMbH TONLKO € NMUCHLMEHHOIO paspelueHs
CaMoro paboTHHKa, 38 HCKITIOYEHHEM CIIYUaeB KOrya repeiaya JIaHHbIX PaGOTHHUKA
0e3 ero corzacus jlonyckaercs JIRACTBYIOLIMM 3aKOHOAATENLCTBOM PD,
+.9.Hepconanbubie gannbie padoTHHKA, BOCHHTAHHHKA MOTYT TAaK)Ke ObiTh
OTIPABIICHDLl MO MM0YTe,TOr/IA Ha KOHBEPTE JIENACTCH HAMITHCh O TOM. YTO HMHCLMO
CONCPHKHUT KOHPUACHIMAILIYIO UHPOPMALMIO M 33 €e He3aKOHHOe parijlaiiexue
UPCAYCMOTpEHA  OTBETCTBCHHOCTL — JICHCTBYIOUIMM  3UAKOHOAATeIbCTBOM
P®D.Ob6s3arensHO 10KHA GBITH OnuC .
4 10.[Mepconanibubie Jannble BOCHHTANHIKA (XapaKkTepHcTHKA BOCHMTATES)

TR oraaerest  poautelsiM - pebenka  juist  npoxoxaennss  MITK painona

o
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(ropoCKoii) B KOHBEPTE, HAa KOTOPOM TAKIKe 0K ObITh  0003HAMCHHE O
wonduIeNHAILHON undopmanun.
£11.8 MBJIOYNe7 TaKxke OCYyUIECTBIAIOTCH Apyrue MeponpHsiTusi no 3auuire
NePCONAABLHBLIX 1AHIBIX:

e PazpaboTan MOPSIOK YHUITOKEH urdopmarum

e OparusoBaf KOHPOJL 1 YUET noceTuTelieh yupenacHus

e McnonbiyeTcs HOUHAs OXpana yupesICHis:

e Opranu3sosad nponyc KHOM peirM € [HOMOILLBIO aomopona

5 KOHTPOJIb  JIESITEJIBHOCTH MBJIOYNe7  TIO PALOTE C
[TEPCOHAJTbHBIMU JTAHHBIMHU.
5.1. B coorsercreu ¢ [lpnkazoMm OCTIK Poccun N5 ,@CH Poceun Neg6,
Munundopmesssi Poccun No20 o1 13.02.2008 «OO yrBepAACHHH [Topsiaka
[poBe/ieHis KiacCHpuKamy nHdOpMalHOHHBIX CHCTEM TepCOHATBHBIX AAHHBIX?
g MBJOVYNe7 exerogHo B HosiOpe —Mmecsiie TPOBOJIUTCS kiaaccnpuranms
uiOPMATTHONHBIX CHCTEM MepconaibibiX JAaHHBIX. Jlannas KraccupuKaiiis
[POBOAMTCH HA IJTane Co3/latus HU(OMAIMOHHBIX CHCTEM WM B XOAE HX
4 ykeruyarauuu  (uns  panee  BBEICHHDIX 5 okcruyatanmio) u o (i)
MOJIEPHH3HPYEMBIX MHPOPMALHOHHBIX CHCTEM ¢ 1IeNbI0 YCTAHOBJICHUS METHOL0B
4 crnocoGoB  3alMTHl  MH(OpMAlMH, HeOGXOMMMBIX  JUTsl  O0eCTeHeHIHA
Ge30nacHOCTH NepCOHANBHBIX TAHHDIX.
B xome mposeieHns Knaccu(uKaldu KOMHCCHA, gazHauenHas 3aBe/lyloHirM
COCTARASST COOTBETCTBYIONUMI akT ( NPHCBOCHNE uidopmMannoHIoN CHCTEME
COOTBETCBYIONIEro KJjacca)n peecrp undopMATHONHBIX CHCTEM 0OpadoTKH

HepCoHabi LIX J1allbIX.



