[punoxxeHue 3

k npukazy MYV «Y IO
['ynepmecckoro
MYHHLMIATIBHOTO paioHa»
ot 16.07.2015 r. Ne O[1-31

Koaexe 3THKH H ¢J1y’Ke0HOIr0 MoBeAeHHus pab0OTHHKOB
MyHHUHIAIBHOTO YIpeARIeHHst «Y IpaB/eHHe T0MKO0ILHOro 06pa3oBanus
I'y1epMeccKoro MyHHIHNAILHOIO paiioHa»

1. O0uue MoJI0KeHU S

1.1. Komekc 3THKH H CIIy’KeOHOro MoBeJeHHs pabOTHMKOB MyHHIHIATBPHOIO YUPEKICHHUS
«YrpapieHue JOLIKOJBHOTO 00pasoBanus ['yIepMeCCKOro MyHHIHNATBHOIO paiiona (manee -
Vipasnenne) paspaboTaH B COOTBETCTBHM C MOJIOKCHHAMH METOAMUCCKHX peKOMEHalMi 110
pa3paboTKe ¥ [PUHSITHIO OPraHU3ALMAMU Mep II0 NPENYNPEKICHUIO U IIPOTUBOJEHCTBUIO KOPPYIIIIHH,
YTBep KAEHHbIX MUHICTEPCTBOM TPY/a M COLHAIBHOU 3allUTHI P® 08 HosOps 2013 .

1.2. Hacrosimuit Kogeke ycranaBiauBaeT oOIIHe PaBuUja U CTaHIAPThI MOBEACHUSA paOOTHUKOB
VIpaBienus, 3aTpardBaiONINX STHKY JENOBBIX OTHOLICHHH M HANPABICHHBIX Ha dbopMUpOBaHHE
YTHYHOTO, 10OPOCOBECTHOTO [OBEACHHS PAOOTHHKOB H Y IIPABICHHSA B LEIOM.

1.3. Hacrosmmit Komexkc mpu3BaH MOBBICHTH 3(Q(GEKTHBHOCTb BBINOJHEHHS PaOOTHHKAMH
Vrpap/ieHus CBOMX JA0/DKHOCTHBIX O0A3aHHOCTEH, a TaKIKe:

- CILYXKHT OCHOBOI1 (JOPMHUPOBAHIS JIOJIKHOMH MOpaH, NpohecCHOHATbHON eCTH 1 cirykeGHOoro
3THKeTa PaOOTHUKOB;

- OpHeHTHpYeT paOOTHHKOB B CHTyallMsX KOHQIHKTa HHTEPECOB H THUECKOH
HEOIIPeIeIEHHOCTH WM HHBIX 0OCTOSTEIECTB HPABCTBEHHOIO BBIOOPA;

- CcrocoGCcTByeT BEIPaGOTKE MOTPeGHOCTH COOMOAEHHsI NPO(ECCHOHATBHO-ITHIECKHX HOPM
MOBEJICHHS;

- BBICTYNIAeT KaK MHCTUTYT OOILIECTBEHHOTO CO3HAHHA M HPABCTBEHHOCTH pabOTHHKOB, HX
CaMOKOHTPOJIS.

1.4. Jleifcteue Hactosimero Kojexkca pacmpocTpaHSeTCs Ha BCEX JIHIL, SBISIOMUXCA
paGoTHuKaMu YIpaBIeHUs] W HAXOAAIIMXCs C Heil B TPYNOBBIX OTHOLICHHSX, BHE 3aBUCHMOCTH OT
3QHIMAEMOH JJOJIKHOCTH M BBIIONHSIEMbIX QYHKIHH.

1.5. 3HaHne W coONIOJeHHe pabOTHMKAMH YIIpaBleHHs HOJ0KeHHH Hacrosuero Koxekca
ABISETCA OJHUM U3 KPHTEPHEB OLEHKH KayecTBa HX MPO(ECcCHOHATbHON AEATEIBHOCTH M TPYHOBOHU
JIUCIIUILTHHBL.

1.6. Conepsxanue nosoxeHui Hacrosuero Koxexkca JOBOAUTCS 10 CBEICHHs BCEX paOOTHUKOB
YpaBieHus.

2. O6ue NPHHIMILI H NPABKJIA MOBeJeHHs pa00THHKOB YNpaB/ieHus

2.1. Bee paborHuku YmpasieHus OOS3aHBEI CIE0BaTh CIEAYIOLUM OOUIMM NPUHIMIAM U
[paBUJIaM [OBEAECHUS:

- cO0UII0IeHHE BBICOKUX ITHUECKUX CTaHIapTOB IOBEICHHUS;

- OJUIEPKAHKE BBICOKHX CTAHAAaPTOB IPO(ECCHOHATBHOM ACATETBHOCTH,;

- CJIeIOBAHKE JIYULIUM ITPAKTHKaM KOPIIOPATHBHOTO YIIPABJICHHS,

- CO371aHKeE U MOAepKaHue aTMOC(hepsl T0BEPHS H B3AUMHOTO yBaXKECHHS,

- clleloBaHKe IPUHIHUITY J0OpOCOBECTHON KOHKYPEHIIH

- cllefloBaHKe MPUHIIUIY COLMAIbHOW OTBETCTBEHHOCTH;



- coOII0IeHHe 3aKOHHOCTH U IIPUHSITHIX Ha ce0sl JOrOBOPHBIX 00s3aTeNIbCTB;

- coOJIIOICHHE MPUHIIUIIOB OOBEKTUBHOCTH U YECTHOCTHU IPU MPHUHSITUU KaJPOBBIX PEIICHUH.

2.2. PaGotHuKH YTipaBieHUs 00sI3aHBbI:

- coOmozare [EHCTBYIOIIME HOPMATUBHO-NIPAaBOBBIE akThl Poccuiickoit @Denepauun u
Yeuenckoil PecriyOnuku, He nomyckaTh HapylleHHE 3aKOHOB M MHBIX HOPMATHBHO-IIPABOBBIX aKTOB
HCXOs U3 IIOJTUTUYECKOH, 3KOHOMUYECKOH 11e/1ec000pa3HOCTH 100 IO HHBIM MOTHUBAM;

- OCYILECTBIIATH CBOIO AEATEIBHOCTD B Ipeesax Mpel0CTaBIeHHBIX IOJTHOMOYHH;

- UCIIOJHSATH JOJDKHOCTHBIE O0S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM MPO(HECCHOHATHHOM
ypOBHE B LiessIX oOecnieueHust 3 GexTuBHONU paboThl YIIpaBIeHHUS,

- OCYILIECTBJIATH CBOK INPO(PECCUOHAIBHYIO NeSTeNbHOCTh B Ipeaenax INpeiaMeTa W Iejei
JIeSITENILHOCTH Y TIpaBIeHHUS;

- TP HCIIOJIHEHHH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IMPEIMOYTCHHS KaKHM-THOO
npo(ecCHOHATBPHBIM HIIH CONMATBHBIM TPYIIAM M OpPraHU3anusM, ObITh HE3aBHCUMBIMH OT BIHSIHUS
OT/AEIBHBIX TPAXKAAH, NPO(YECCHOHANBHBIX UM COLUATBHBIX TPYIIIT U OpraHH3aIluii;

- HCKJIIOYaTh ICHCTBUS, CBS3aHHBIE C BIMSHHEM KaKUX-JTHOO JHYHBIX, HMYIIECCTBECHHBIX
(buHaHCOBBIX) M MHBIX HHTEPECOB, MPEISTCTBYIOUIMX JTOOPOCOBECTHOMY HCIIONHEHHIO HMHU
JOJKHOCTHBIX 00SI3aHHOCTEIH;

- coOMI0AaTh CIy)eOHYI0, MPO(hECCHOHATBHYIO STHUKY U MPaBUIA ASTOBOTO MOBEICHHUS;

- IPOSIBJIATE KOPPEKTHOCTh U BHUMA@HHE 10 OTHOLIEHUIO K KOHTpareHTaMm Y IIpaBJICHUS;

- BO3JEPXKMBATHCS OT MOBEIEHHUS, KOTOPOEe MOIJIO0 ObI BBI3BAaTh COMHEHHE B J0OPOCOBECTHOM
HCIIOJHEHHH paOOTHHKAMU JOJKHOCTHBIX 00sS3aHHOCTEH, a Takke m30erath KOH(MIMKTHBIX CUTYaIHi
CIIOCOOHBIX HAHECTH ylLIepO MX peryTallly WA aBTOPUTETY Y IPaBICHHUS,

- IPUHUMATh IIPeyCMOTPEHHBIE 3aK0HO1aTesIbeTBOM Poccuiickoit deepanuu ¥ BHYTPEHHUMH
JOKYMEHTaMH YTIIpaBJI€eHUS Mepbl K HEAOMNYLIEHHIO BO3HUKHOBEHHS KOH(MDIMKTA HHTEPECOB H
YPEryJIMpOBaHUIO BOSHUKINIETO KOH(IHKTa HHTEPECOB;

- BO3IEP)XKHMBATBCS OT IyOJMYHBIX BBICKA3BIBAHUU, CYKIEHHH U OLEHOK JeITeIbHOCTH
YrpasiieHusl, €CIIH 3TO HE BXOAUT B I0JKHOCTHBIE O0SI3aHHOCTH Pa0OTHHKOB;

IIOCTOSIHHO CTPEMHTLCA K O0OECHEUeHHI0 Kak MOXKHO Oonee 3((EKTHBHOIO pPacCIIOpSIKEHHS
pecypcaMu, HaxXOISUIUMIUCS B chepe HX OTBETCTBEHHOCTH.

2.3. PaGoTHHKH 0043aHBI IPUHUMATh COOTBETCTBYIOIIHE MEPBI M0 00ECIIeYEHHIO OE30MACHOCTH
¥ KOH(UIEHIHAIBbHOCTH MH(pOpPMAIHUH, 32 HECAHKI[MOHHPOBAHHOE pasriiallieHHe KOTOPOH OHM HECYT
OTBETCTBEHHOCTb M/HJIM KOTOpast CTajda HM3BECTHA WM B CBS3M C HCIOJHEHHEM JOJDKHOCTHBIX
00sI3aHHOCTEH.

2.4. IlpoxBukenne pabOTHUKOB YIIpaBICHHS HA BBIIIECTOSAIIYIO HJO/DKHOCTH OJKHO
OCYIIECTBIIATLCS TOJIBKO UCXO/Is U3 J€JOBBIX KaueCTB PaOOTHHKOB.

2.5. B Ympasnenun nefcTByeT 3amnpeT Ha paboTy B YINpaBICHHH POJCTBEHHHKOB Ha yCIOBUH
UX IPSMOH ITOAYHHEHHOCTH JAPYT IPYTY.

2.6. PaboTHrKH, 3aHNMAOIIIHE PYKOBO/ISIIHIE JOKHOCTH B YTIpaBlIeHNUH, O0S3aHbL:

a) IPHHUMATh MEPBI 10 TIPEIOTBPALICHUIO U YPETryTHPOBAHUIO KOH(PIIMKTA HHTEPECOB;

0) nprUHUMATb MEpPHI 110 TPEAYIPEKIACHHIO KOPPYITIIHH;

B) CBOMM JIMYHBIM IIOBEJEHHEM II0JaBaTh IpPHMEpP YECTHOCTH, OECHPHCTPACTHOCTH H
CIIPABE/VIMBOCTH;

I) crnocoOcTBOBaTh (POPMHUPOBAHUIO OIATONPUATHOIO MOPAIBHO-IICHXOJIOMHYECKOT0 KJIMMATa B
KOJIJICKTHRBE;

1) B OTHOWIEHHAX C  IIOJYMHEHHBIMH IIPOSIBIITE  BBICOKYIO — TpeGOBATENLHOCT,
NPUHIUNHAATBHOCTE, HO OJHOBPEMEHHO HE JOIyCKAaTh BBICOKOMEpPHS, MPEeHEOPEKUTETHHOrO TOHA,
rpy0OCTH, HEKOPPEKTHBIX U OCKOPOHUTEIBHBIX 3aMeUaHui, HeOOOCHOBAHHBIX TPETEH3Ul H OOBHHEHHIA;

€) YCTaHaBIMBATh CIPABEIIUBYIO, PABHOMEPHYIO CIY)KeOHYIO HAarpy3Ky IIOJUMHEHHBIX, HE
AOIyCKaTh TUCKPUMUHALIMK IIyTE€M IIPEI0CTABIEHUs OTACIbHBIM paOOTHUKAM He3acClly)KeHHBIX Onar u
TIPUBUIICTHH,

b



2.7. BHemHu# BuJ pabOTHUKOB YIPABICHUS TIPH HCIIOJHEHHH HMH JOJKHOCTHBIX
00s3aHHOCTEH JIOJKEH COOTBETCTBOBATH OOLICTIPHHATOMY JIEJIOBOMY CTHIIIO, KOTOPBIA OTJIHYAIOT
0(QHULMATBHOCTD, CACPKAHHOCTD, TPATHLHOHHOCTD, aKKyPaTHOCTb.

3. PCKOMeHIlaTeJIbeIC STHYCCKHC ITPABUJIA IOBECACHUS paGOTHl/lKOB

3.1. Hcnmonnss cBOM TpynOBble 00A3aHHOCTH Bce paOOTHHKH YIpaBIEHHS TOKHEI
BO3JIEPKUBATHCS OT:

a) mo00ro BUa BBICKa3bIBAHUH M NEMCTBUI MUCKPUMHUHAIMOHHOIO XapakTepa Mo IPH3HAKAM
noJjia, BO3pacTa, packl, HAllMOHAIBHOCTH, SI3bIKA, [PAXKTAHCTBA, COIHAIBHOIO, HMYIIECTBEHHOIO HJIH
CEMEHHOIO0 MOJIOKEHH ], IOJUTHUECKHX HIIH PEJIMTHO3HBIX MPEAMOYTEHHIA;

0) moOBIX JMYHBIX U (DHHAHCOBBIX CBSI3€H, KOTOpPBIE MOTYT OBITH PAacCl€HEHLI KaK OKa3aHHe
IOKPOBUTEILCTBA KAKUM OBbI TO HM OBUIO JIMIAM B LEJSIX NPHOOPETEHHS UMH IpaB, OCBOOOMKIEHHS OT
00s13aHHOCTE UITH OTBETCTBEHHOCTH;

B) IOCTYNKOB, KOTOpBIE MOIJTH OBl BHI3BATH COMHEHHE B OOBEKTUBHOM HCIOJHEHUH
pPabOTHUKAMH CITYKEOHBIX 00SI3aHHOCTEM;

r) rpyOoCTH, HELEH3YPHOH peuH, MPOSBICHHH MpeHeOPEKUTENHHOTO TOHA, 3aHOCUYMBOCTH,
IPEAB3ATHIX 3aMEYaHUH, IIPEAbsBICHHS HEIPAaBOMEPHBIX M HE3aCIy)KEeHHBIX OOBUHEHMU;

1) Yrpo3, OCKOPOMTENBHBIX BBIPQKEHHH WIM pEIUIHK, JACHCTBHi, MPENATCTBYIOLINX
HOPMaJIbHOMY OOIIEHHIO WM MPOBOLUPYIOUIUX IIPOTHBOIIPABHOE MTOBEICHHE;

€) NPUHATHA NMHUIIHM, KyPEHHs BO BpeMs CIy:KeOHBIX COBEIIAHWH, Oecel, WHOro CIyKeGHOro
00IIeH s KOHTpareHTaMu Y IpaBJIeHUS;

3.2. PaGoTHHKH NTPHU3BaHBI CIIOCOOCTBOBATH CBOMM CIIY)KEOHBIM MOBEJCHUEM YCTAHOBIEHHIO B
KOJUICKTHBE JIEJIOBLIX B3aHMOOTHOIIEHUH H KOHCTPYKTHBHOTO COTPYIHHYECTBA IPYT C APYTOM.

4. OTBETCTBEHHOCTH

4.1. Hapymennem Komexca mpu3HaeTCsi HEBBINOJHEHHE WM HEHAAJEXKAIlee BbINOTHEHHE
pabOTHUKOM YCTAHOBJIEHHLIX KOIeKCOM IMPHHIHIIOB, HOPM U [PABUII TIOBENEHHS, @ TAKKE COBEPIICHIE
IPOCTYIIKA, TOPOYAILETr0o 4eCTh pAOOTHUKA UK Y TIPABICHHUS.

4.2. Cobmonenne paGoTHHKAaMH YIIpaBJIeHHs [IOJIOXKeHHH HacTosmero Koaekca yduThIBaeTCS
pH (OPMUPOBAHMH KaJPOBOIO Pe3epBa s BBIIBUKCHHS Ha BBIIIECTOALINE MOIKHOCTH, a TAKKe TIPH
HaJI0KEHUU IUCUMUILUIMHAPHBIX B3BICKAHHH.



