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I.OBIIME TTOJIOMKEHMSI,

I.1./lannoe INonoxenue o [opsiike 00paboTKH U 3amuTe [IEPCOHAIBHBIX JTAHHBIX
COTPYAHHKOB M BocnuTaHHUKOB J[OY (nanee ITonoxenue) paspaboTtaHo B
cooTseTeTBin ¢ @3 o1 27.07.2006 Nel52-d3 «O [IEPCOHANBHBIX J@HHBIX»; ¢ D3
25.07.2011 Ne261-03 «O BHCCEHMH uH3MeHeHu B D3 O MECOHAIIBHBIX
AAHHBIX»; ¢ Tloctanopnennem Ipasurenscrsa Pd or 17.11.2007 N0781 «06
vrBepmﬂeHHu_Hom}Kean 00 obecnieyennn GezonacHocTu II€PCOHAJIBHBIX JAHHBIX
PH X 00paboTKe B MH(YOPMAIMOHHBIX CHCTEMAX NEPCOHANbLHBIX JaHHBIX»; C
[ocranosnenum Ilpasurensersa PD or 15.09.2008 Ne 687 «0O6 YTBEPIKIEHHH
[lonoxenuss 06  ocoBentocTsix 00paboTKH  HepCOHANBHBIX JaHHBIX
OCYIIETCBISICMOH 0e3 HCrobL30BaHus CPEICTB aBTOMaTH3alMm»; ¢ [Ipukazom
OCTIOK Poccun NeS5 . dCBH Poceun Ne86, Mununpopmensisi Pocern No20 o
13.02.2008 «O6 yrsepkaeHun - Ilopaika  nposemenus Kaccupuxaimu
HHPOPMALMOHHBIX CHCTEM HCPCOHANBHBIX NaHHBIX»; TpynoBeIM Konexcom PD or
3012.2001 rnasoii 14, Koncruryumeii PO g APYTUMH  HOPMATUBHBIMHU
JOKYMEHTaMu.
I.2.Hacrosiiee  TTonoskenue OHPEACISCT NOPSAOK 00paboTKH  nepeoHanbHbix
JAQHHBIX pabOTHHKOB, pojuTeeil BOCIHHTAHHHUKOB, BOCIHTAHHUKOR MBJIOYV i
apaHTHH  KOH(HICIMATBHOCTH  CBe/leHMi, IIPEIOCTABIIEMBIX  PYKOBOAUTEINIO
YUPEK/IeHUSI. i
l.3.1lensr0  Hacrosmero lonoxenuns: siBnsiercs obecrieyenue  3aiuThr [paB
'PAAIaHHHE [pH 00paboTKe ero mepcoHambubix JAaHHBIX, B TOM YHCIIe 3AMHHTHI

HPaB Ha HEMPUKOCHOBEHHOCT YaCTHOI KH3HM, IMYHYIO U cemelinyio Tattuy. |

2.1TOHSTHE U COCTAB TEPCOHAJIBHBIX JIAHHbIX .

2.1.INepconanbHble ganupie COTPYAHHKA IPE/I0CTABISIOTCS CAMHM COTPY IHHKOM,
Ecin nonyunrs nepconannibie nammmie COTPYAHMKA MOJKHO TONBKO Y TpeThbeii
CTOPOHBL, TO PAbOTHHK NOMKEH OBbITh YBEAOMJCH 06 3TOM 3apaHee W y Hero

A0JKHO OBITH [TOJTYYEHO IMUCHLMEHHOEe cormnacue.



|

llepconasbuble nanHble COTPYANMKA BKIIOYAIOT B ceGs:
* Aukernble U Guorpaduveckue garnHple
* [lacnoprubie januble
¢ CaeJlenust U TPYIOBOM U 0BIIEM CTaze
o Jlanusie CHUJIC
e HMHH
* (CBeleHMS 0 BOMHCKOM yuere
o Csenertust 06 o6pazosannu
* (CBHaeTeNLCTBA O POIKACHUN jeTeli
* Csuuerenncsa o Gpake/ pactopikeHni Opaka
e Chpaska 0 HAIMYUH/ OTCYTCBHH CYAHMOCTH
e Csenenns o 3apaboTHOI ratTe
o CBeleHus 0 3aHuMaeMoil Z0/KHOCTH
* Jluunoe aeno, Tpyposas KHUKKA

@ CBG,E[@'HHH O JIOTIOJTHUTEIBHBIX J10X0/1aX

2.2.IlepconaibHble JlaHHBIC BOCHHTANHHKOR YUPEKACHUS [1PEJIOCTABIAIOT HX
POIUTENHN (3aKOHHBIE MTPEACTABUTENH) . |
llepconanbubie nanHble BOCHUTANINKA BKIIOYAIOT B ceOs: & '
o JlaHHble CBUCTENLCTBA O POIKICHUN
¢ Jlanusie CHUJIC
* Jlanuble cTaxoBOro MeMIMHCKOrO 0THCA
* Mudopmanuio o cocTosum 310poBbs

* Xapakrepucruka Bocrnurarens (s 1poxoxkaenns MIIK)

2.3 Ilepconansnbie qanupie poauTeeii (3aKOHHBIX MpeACTaBUTENel) BKIIOYAIOT B
cest:

* [lacnoprpueie nannbie




o CaeJleHus o HaMYUK HHBAJIHIHOCTH

o Caestenus o npase BICOYICPE/IHOTO HIIH [1EPBOOUEPEIHOrO MONyHeHHs MecTa
AJIst pebenka B yupesk e Huu

* HWndopmauus o HOATBCPKICHNUM  CTATYCa  MHOTOAETHOM CeMbH,

Maj000eCeueHHON ceMbH

3.OBPABOTKA IMTEPCOHA JIbHBIX JAHHbIX.
3.1.06paborka [EPCOHATLHBIX JaHHBIX = 370 cOop,3arnuce,
CHCTEMATH3ALIS, HAKOIUIEH e, XPAlCHHE,yTOUHEH e (obHoBICHHE, H3MeHeHne),
M3BJICUCHHE, HCTIONL30BAHKE, ITepe 1ada
(pacnpoctpanenue, HpeaocTasnenue, aoctyn), obesnMynBaHue, OnoxkupoBanue,
YAQUICHHE,  YHUUTOXKEHHE,  COBeplIaeMoe ¢ NCITOJIL3OBAHHEM  CpeJCTB
ABTOMATH3aLUMI UM 0€3 MCTIONb30BAHMS TAKHX CPe/ICTB.
Ona ocymecrsmstieres sy obecnieuenust CcobIMONCHAS  3aKOHOB it HHDBIX
HOPMATHBHBIX PABOBLIX aKTOB (CONeHCTBUS B TPYIOYCTPOHCTBE, TPOIBUKE HUN
no ciyxOe, obecnevenun auuHO Oe3onacHocTy, KOHTpPOJISI KadecTBa M
KOJIMYCCTBA BBINOJIHIEMOH paGoThl, obecHede us COXPaHOCTH UMYILECTBA,OIIATEI
Tpyza, NOJIL30BaHUS JIBrOTAMH ),
3.2.omyyenmpie IEpCOHANLHBIC  JIAaHHLIC  [OJUIekKAT obpaborke  kak
HCABTOMATH3HPOBAHHEIM  CITOCOBOM,  Tax W HCIITOIB30BAHUEM  CPEJICTB
aABTOMATHU3AI[MH. -
3.3.Heam'omaTmuponamwﬁ 00paboTKOH NePCOHANBHBIX TAHHBIX B MBJIOY N7
ABIISICTCSI:

* 3anonnenue u Benenme TPYIOBBIX KHUIKEK

* 3BanosiHeHHe THYHBIX KapTroyek paboTHHKOB

(yunduimponanuas ¢opma T-2) Vi
* Bejienue npukasos ua 3apIulary, 1peMuu;
* Vuer u XpaHenue jen 06 AIMHHHCTPATHBHBIX MPABOHAPY LICHHSIX

¢ Be,-‘.’[f.‘HPIe JIHYHBIX J1e)1 BOCIHTAHHHKOB
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3.4 ABToMaTu3HpOBanHoii 06pabOTKON MepcoHaNbHBIX [AaHHBIX B MBJIOY Ne pa
ABISICTCH BEACHUE DJIEKTPOHHON 0a3bl MepCOHANBHBIX NAHHLIX BOCIMUTAHHHKOB,
COTPYAHMKOB C IIOMOIILIO aBTOMATH3HpOBanHoil cucTemsl [Taparpad.

Pabora ¢ cuctemoii [Maparpad nossonser agmunncrpaunu MBJIOVNe

HaCTHYHO aBTOMATU3MPOBATL YIPABICHYECKYIO JIEATENbHOCTh U BOCHUTATEIbHO-
00pasoBaTe/b b IPOLECE, B T.4. KaJPOBLIl COCTAB YUPEK/IeHUs, CBOSBPMEHEHHO

HAMNpasIsiTh I1eJarory4yecKkui HepcoHal Ha Kypcebl I[MOBBILLIEHUS I{Ba.l'ﬂ’[(bI/TI(EIUJ/I.lf‘L1

OTCHCAHUBATL._CPOKA  1IPOXOKICHUS ATTECTALIAM, OTCIASKUBATL HATONHAEMOCT :
FPYHIT M T

3.5.Corpynunkn MBJIOYNe7 1 poanrenn (3aKOHHbBIE MPeACTABATENN) HMEIOT

MPpaBo Ha OT3BIB corynacus Ha o0paboTKY MNEepCOHANBHBIX JIAHHBIX, KOTOPLIH
oopmiisiercs B ¢BOGOHOM (pOpME Ha HMS 3aBEYIOIErO,

3.6.Ipu  oOpabotke rnepcoHanbHbX AaHHBIX  AAMHHUCTPALLIAS VUPEHACH M3

pykoBoactsyercs crarheit 86 Tpyaosoro xonexca Poceniickoit Mepepariu.

4. 3ALIHUTA IEPCOHAJILHDLIX JIAHHBIX B MBJIOY Ne7.

4.L.Ilepconanbupie  paHHble  paGOTHHKOB , BOCIIHTAHHHKOB YUpesK1eHMsI
XpansATCs B KaOMHETE 3aBe/lyIollero, B mKa(y W HecropaeMom celie, a Takke B
JICKTPOHHOM BHJE  HA JIOKAILHONH KOMIIbIOTepHOH cetw./[Beps obopynosaiia
HQICKHBIM - 3aMKOM.JlOCTYl K 5eKTPOHHBLIM  0a3aM  JIaHHBIX, COAEPIKAIIIX
HepcoHallbHbIC JIaHHbIE PA0OTHHKOB, obecneuunBatores cucremoll naposeifITaposin
yCTaHABIUBAIOTCS 3aseaytonmm MBJIOYNe7 u coobmarores sl y3koMy Kpyry
JIHLL

4.2.Xpatenne 1epcoHabHLIX AaHHbIX paboTIHKOB H BocnuTannukos MBJIOY No7
B OYXralITepun W METOIMYECKOM KabHHeTe, COTPYIHHKH KOTOPBIX MMEIOT IPaBo
AOCTYIA K MCPCOHATBHBIM JIAHHBIM, OCYILECTBISIIOTCS. B MOPSAAKE MCKIIOYAIOITHM
JAOCTYIT K HUM TPETLHX JIULL.

43.B MBJ/IOYNe7 wumeercss yTBepKIACHIIBIH 3aBeJIYIOLIUM nepevern
JIOJZKHOCTEH, MMEIOLIMX JI0CTYIl K [ePCOHAIbHBIM JIaHHBIM. JlaHHbIH HOCTYTI

HeOOXOIMM UM 0T NOJTHOLICHHOTO  MCIIOJIHEH WS KX TPYHNOBbLIX 00s13aHHOCTEH.




Jloxymentsl u undopmaLms n3GHPATEILHO U 0BOCHOBAHHO pacripesiesieHbl Me Ly

paboTHHKaMH,

¢ JlocTyn K NepeoHaNLHBLIM JANHBLIM 663 CHCLHATHHOTO pa3perIeHmst
MUMEIOT pabOTHHKH, 3aHUMAIOLIHE B Opra’u3aluu CIeAYIoUIHe J0JKHOCTH
(TOJILKO B npejiesax cBoeH KomieTenn);:

* Zasenyowuii MbJIOY Ne7

e Jlemonpoussomnrens MBJIOY No7

¢ byxranrep MBJIOYNo7

e 3axo3 MBEJIOYNo 7

o [llpeacenarens [IK MBJIOY No7

C  octanbubiMH  paboTHUKAME lIpoBeJieHa  paszbsiCHUTEeNbHAss  pabora 110
HPCAYIIPEAKIICHHIO yTPAThl LICHHBIX CBe/lenuit 1pu pabote ¢ KOHpUIEUHATLHBIMM
JIOKYMCHTAMH,

Jdocryn kK nepeoHanbubIM JanuBIvM HMeroT CAYIONUTE BHEIITHE CTPYKTYPbI:

* Hanorosble  MHCHEKIMHM,  HPABOOXpPAHUTENbHbIC Opraibl,  Oprambi
CTATHCTHKH,  BOCHKOMATBI,  1encHOHNbIH  donn,  aaMunmcTparis
l'ynepmeceexoro paitona, Komurer no obpaszosanuio CI16, oprams! orexkn 1
HOTICUHTCILCTBA, OpAriibl COLHANILHOMN 3AIUTBI, HAA30pHOE - KOHTPOJILHBIEC
Oprauel (TOJNBLKO B TIpeienax cBoeii KOMITETCHLIHWH).

* Oprauusauun, B KOTOpbIC COTPYIHNHK, POAHTENL  MOKET MepeqHcsTh
ACHEIKHBLIC CPEJICTBA (HeTOCYMaPCTBEHIILIE [CHCHOH HIE (Gonbl, cTpaxoBLie
KOMITaHHH, OJaroTBOPUTEIILILIC Opraln3aiim, KPEAUTHBIC YUPEHKIACHUs U
T.I1.), MOJIYHAIOT JOCTYI K 1ePCOHANBHBIM JaHHBIM COTPYAHHKA TONBKO ¢
ero paspereHns,

4.4.B MBJIOYNo7 HpuHsaTa NOMMTHKE «UHCTOIO CTOA)- B OTCyTCTBUE PAdOTHMIK,
MMEIOILIETO I0CTYI K NEPCOHANBHBIM JaHHLIM , HA ero pabouem MecTe He H0IKIIo
ObITh  JIOKYMEHTOB,  COJIEPIKALIIMX lICpCOHabHble  naHHple  paboTHHKA,
BocnuTanHuka, YOopka B kaGuHeTe OTBETCTBEHHOrO NUuA IPOBOJIUTCS TOIBKO B
Cro npucyrcrsud. Pasmenienue paGouero mecra WeKImouaer OecKOHTPOIBHOE

HUCIIOIBL30BaHMEe JIAHHON m[(bopmalmn.



4.5.10pu  yxoae B OTIYCK, CiyxKeOHOM KOMAHIMPOBKC M MHBIX CAyHass
JUTATEBHOIO OTCYTCTBHSL

PaboTHHKa Ha pabouem MecTe, oH o0s3all Hepelath JAOKYMEHThI M MHBIC HOCHTC LI
JIMLAM, UMEIOLIMM JOCTYI K [ICPCOHAILHBIM AaHHBIM.

4.6.JlocTynl K NEPCOHATLHBIM JAHHBIM MOXKET ObITh [PEJIOCTABICH HHOMY
PadOTHUKY, JOIDKHOCTL KOTOPOIO Ha  BKIIOYEHa B CIHMCOK JIOJIKHOCTECH
COTPYHHKOB, HMMCIOIIMX JIOCTYIl K [EPCOHAJILHLIM JAHHBIM, KOTOPOMY OHH

HEOOXOIMMB! ISl HCTIOIHEHHS! €10 TPY/10BBIX 0053aHHOCTEH.

B rakoM cirydae, ZaHHbIH pabOTHUK IPOXOAUT NPOUCAYPY ohOopMIICHHST IOCTYI1a K
repcoHanbHBIM AanHpIM. OHa BKIIOYaeT B cedst:

o OsuakomieHue paboTHUKA MO MOAMHCH ¢ HacToswmM [Tonoxennenm.

o [loamucanue ¢ JaHHbiM  PabOTHUKOM [HCHMEHHOIO 00s3aTe/beTBa O
COBMOCHUH  KOHMMUICUIMAIBLHOCTH [1ePCOHANBHBIX JIaHHbIX paboTHHKA,
cOOTIOCH S TTPABUI UX 00padoTKH.

4.7.3asenyromuii MBJIOYNe Bripase onpeieiisth Crocodbl JOKYMEHTHPOBAHIS,
XpaHeHMs W 3AUThl  [CPCOHAILHBIX JAHHBIX € MOMOUILIO  COBPEMCHHLIX
KOMITBIOTEPHbBIX TEXHOIOT L.

4 8.IMepconanpupie  AaHubie  pabotiinka — MOIyT ObITH  NPELOCTAB/ICH I
POACTBCHHUKAM MWIIM LIGHAM CTO CeMbH TOJIBKO C MHCbMEHHOTO pasperleHisl
camoro paboTHHKA, 38 MCKIIOUEHHEM ClIyUaeB Korjla repeayda JaHHbIX padoTHHKa
Ge3 ero coryiachst JIonycKaercs JAeHCTBYIONIMM 3aKOHOMaTeIbeTBOM PO,

4.9 Mepeconaiibiple jiannbie paboTHHKA, BOCHHTAHHHKA MOIYT TaKIKe ObITh
OTHPABACHB! M0 MOYTE,TOI/Ia Ha KOHBEPTE /Ie1aeTCs HA/IHCh O TOM, 4TO HHCHMO
CONEPIKUT KOHDUICHIMANLHYIO MHPOPMALIMIO M 33 €€ HE3aKOHHOE parialieiie
PEYCMOTPEHA  OTBETCTBEHHOCTH  JICHCTBYIOUIMM  3IHEKOHOJATE/ILCTBOM
PMD.O6s3aTe/1bHO JIOKHA ObITh OIUCH .

4.10.Mepeonaibupie Aanuble BOCHHTANNNKA (XapaKTEpPUCTHKA BOCTIMTATENls)

takKe orgaercs poamTensiM  pebenka st npoxoxaenws MIIK - paiiona
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(FOPOACKOH) B KOHBEpTE, Ha KOTOPOM TaKiKe J0JIKIHO ObITh 0003HAYEHHE 0
roupuaACHHAILHON HidopMaIHu,
4.11.B MBJIOYNe7 Takke OCylIECTBISIIOTCS APYTrHe MEpPONPHSITHS [0 3aluTe
NepConaILHBLIX JAHHBIX:

¢ Paszpaboran nopsiok yHHUTOKeH s HH(popMaluu

¢  OparusoBat KOHPOJIL U YUeT NOCCTHTCNeH yUpexaeH s

e Hernonn3yeres HOUHAs OXparia yupeiieHus

o Opran#zoBatl HPOIYCKHOR PeiuM € HOMOLULLIO JoMO(OoHa

S.KOHTPOJL  HESATENBHOCTH MbJ1OY Ne7 [10 PABOTE C
HEPCOHAJIbHBIMH JIAHHLIMH.

5.1. B coorsercrsunt ¢ Ilpukazom @CTIK Poceun NS5 . PCH Pocenu Ne§6,
Munmngopmessisn Pocenit Ne20 or 13.02.2008 «O0  yrsepaieHin [Tops, 1k
[POBEACHHS KIACCUPHKALLIIT HIQOPMALHOHHLIN CHCTEM NMEPCOHATBHBIX JAHHbIX»
B MBJAOVYNe7 exeroano B HogOpe —Mecsiiie NPOBOJAMTCS  KaaccupHicats
HIOPMATHOHHBIX CHCTEM [CPCOL bHLIN JatibiX. Jaunad kmaccudumanii
HPOBOJIUTCS HA HTAME COBAAUUS  HIPOMALMOUTLIX CHCTEM W B XOI¢  (1X
IKCIyaralmu - (Juis  panee  BBCACHHBLIN B JKCIUTYaTamuio)  u (M)
MOJICPHUBUPYEMBIX HI(MOPNAIHOHHLIN CHCTEM € [LeIBI0 VCTAHOBICHHS METhO, 108
u cnoco®oB  3aluThl  HHGOPMAlMIL  HEOOXOMMBIX  JUIst  obecieyeliiis
Oe3011aCHOCTH TIEPCOHAIBHBLIX JAATBIN, '
B Xozme nposeiachnsg kinaccuUKalin KOMHICCHs, HasHaYeHHasl 3aBeIyIOUIMM
COCTABIISICT COOTBCTCTBYIONMIT arT ( npueBoenne HHPOPMANHOHHONH CHETCNME
COOTBETCBYIOIIETO Kjacca)n peecrp unopMalHOHHBLIX cHeTeM 00pado i

HePCOHANLULIX TATLIX,




